The Connecticut State and Federal Property Distribution Program

Introduction

The Department of Administrative Services provides state agencies, municipalities and non-profit organizations with
surplus governmental property. This offers an excellent opportunity to acquire a wide range of merchandise at
minimum cost to taxpayers.

There are two independently administered programs: State Property Distribution and Federal Property Distribution.
Each operates under a separate set of requirements.

The State Property Distribution Program (860) 571-7445

The State Property Distribution Program is the legally authorized agent for the disposition of all state surplus
material, including but not limited to office furniture, vehicles, supplies, business machines and equipment. It
provides state agencies and municipalities with the option of acquiring used items of good quality. It also holds
auctions for the sale of property and vehicles to the general public. Donations of state property to approved non-profit
organizations are also administered.

Vehicles

Vehicles are turned in to the Property Distribution Center’s storage facility for sale to other CT state agencies, CT
municipalities, or for sale to the public at public auction. Prices for vehicles for state agencies and municipalities are
based on book value and current auction results.

Vehicles must be maintained at the receiving agencies/ municipalities for two years.

All Other State Surplus Property (other than vehicles)

With exception of vehicles, is all state surplus property is handled thru our E-Surplus Intranet Program with most
state agencies putting their property on the system for other state agencies and municipalities to claim. Property on
the e-surplus program remains at the owning agency location until claimed and picked up by another CT state agency,
a CT municipality, a vendor for sale at public auction, or by an approved non-profit organization.

Each agency enters its surplus items into the system, describing the item, its condition and estimated value, its
location, its accounting string and other pertinent information. This information is sent through the Internet to the
Distribution Center for review.

= The items will then be posted on the Internet system and:
o Will be available at no charge to other agencies to claim for 10 working days.
o For the last five days of this period, municipalities will also be able to claim surplus property at
a minimal cost usually $50.00 for first item and $15.00 for each additional item.

Once an item has been claimed on the Internet, it becomes the claiming agency’s responsibility to pick-up
the item from the holding agency.

= After this 10-day period has expired, remaining property will be evaluated by an authorized
representative of the Distribution Center, who will remove all items that are deemed to have a sale
value.

The agency is responsible for the disposal of any remaining articles that are designated “scrap” by the
Distribution Center.

o0 Any item which has been designated to be *“scrapped” may not be given away to any State
employee; however, under certain circumstances, an interested and qualified non-profit
organization may be eligible to receive “scrapped” property subject to the approval and
authorization of the Distribution Center.



= |tems deemed to have a sale value (when the ten day period has expired) will be sold at state surplus
public auction to highest bidder. Auction information can be accessed at
http://www.das.state.ct.us/Surplus/display _auction.asp . Certain computer related items are never sold at auction,
and, if not donated to a non-profit, must be recycled. These things are: Monitors, Lap Tops, Hard Disk Drive,
Personal Computer, Boards and Cards

= After surplus property has gone to public auction without being purchased it is available to approved
and accredited 501c 3 non-profits at no charge.

= |n an effort to upgrade equipment, a State agency may explore the feasibility of exchanging like items
through the process of trading-in (i.e. when purchasing a product, the old product is traded-in and
credited towards the price of the purchased product), as opposed to transfer or sale, when it is in the
best economical interest of the state.

The Federal Property Distribution Program

GSA Property Surplus — Donation and Utilization — (617) 565-7328 — see attached

SASP is the Connecticut state agency responsible for federal surplus property distribution. SASAP procures Federal
surplus property from around the world and redistributes it to Connecticut state agencies, municipalities, and all
approved 501(c)3 health, welfare and educational nonprofit organizations.

Prices for federal property are based on acquisitional value, shipping charges and administrative costs, currently with
a minimum charge of $35.00. The cost effectiveness of this program depends on the value of the property and the
shipping and administrative costs involved. Seems to work best with surplus property generated by Federal facilities
located within the region.

Property is located locally and world wide thru Federal Contractors, Fed Screen program and Broadcast fax. Very
little property is stored at the CT Property Distribution facility. The majority of the Federal property is picked up at
Federal locations.

Any property with an acquisitional value of more then $5,000 must be put in use within twelve months of acquiring
the property. Property must be retained for eighteen months after being put into use. Exception of Demil property (ex.
Aircraft, Humvees.) Property demilitarized can never be sold by receiving donee. These items must be returned to the
federal program and/or Federal Government.

Cost and usage restriction of Federal property vary on the type of property.


http://www.das.state.ct.us/Surplus/display_auction.asp

U.S. General Services Administration

Personal Property Disposal Surplus Property Donations Thru States Overview

http://www.gsa.gov/Portal/gsa/ep/contentView.do?contentType=GSA OVERVIEW&contentld=10055

The Federal Surplus Personal Property Donation Program enables certain non-federal organizations to obtain
property that the federal government no longer needs. Federal Property and Administrative Services Act of 1949, as
amended, provides for the transfer of surplus personal property to State Agencies for Surplus Property.

GSA Personal Property Donation Program

Personal property that the federal government no longer needs includes all types and categories of property except
land or other real property, certain naval vessels, and records of the federal government. It embraces such items as
hand and machine tools, office machines and supplies, furniture, appliances, medical supplies, hardware, clothing,
motor vehicles, boats, airplanes, construction equipment, textiles, communications, and electronic equipment. For
assistance, contact GSA's Personal Property Management Office.

In accordance with the law, State Agencies for Surplus Property (SASP) have been established by each state, the
District of Columbia, Puerto Rico, the Virgin Islands, the Commonwealth of the Northern Mariana Islands, Guam, and
American Samoa to distribute personal property designated as surplus by the federal government. The SASPs
advise applicants of eligibility requirements and procedures to be followed in acquiring federal surplus personal
property and of the conditions and restrictions placed on the property. Most SASPs operate on a self-sustaining
basis and may assess recipients a service charge to cover handling, transportation, and administrative expenses.
See FSS P 4025.5, Donation of Surplus Personal Property, for complete information on this GSA Order.

Conditions and Restrictions on Property

Clear title to donated property is not granted until a specified period of time has elapsed and the donee has fulfilled
all federal and state restrictions imposed on the property. State restrictions may vary as each state agency is
permitted to impose its own terms and conditions. Federal restrictions require that all property be placed into use by
the donee within one year of acquisition and be used for at least one year thereafter. Additional restrictions are
imposed by the General Services Administration (GSA) on certain types of property such as aircraft, vessels, and
gifts received from foreign dignitaries. Violations of any of the conditions or restrictions may require return of the
property to the State Agencies for Surplus Property or reimbursement of the fair market value if the property is
unable to be recovered.

The major categories of eligible recipients are:

= Public agencies

= Nonprofit educational and public health activities, including programs for the homeless
= Nonprofit and public programs for the elderly

= Public airports

= Educational activities of special interest to the Armed Services

Public Agencies

Public agencies generally include states, their departments, divisions, and other instrumentalities; political
subdivisions of states, including cities, counties, and other local government units and economic development
districts; instrumentalities created by compact or other agreement between state or political subdivisions; and Indian
tribes, bands, groups, pueblos, or communities located on state reservations.

Nonprofit Educational and Public Health Activities, Including Programs for the Homeless and Impoverished
Surplus personal property may be donated to nonprofit educational and public health activities exempt from taxation
under Sec. 501 of the Internal Revenue Code. The property must be used to aid education or public health, either
directly or through research.


http://www.gsa.gov/Portal/gsa/ep/contentView.do?contentType=GSA_OVERVIEW&contentId=10055

Nonprofit educational and public health activities may include medical institutions, hospitals, clinics, health centers,
and drug abuse treatment centers; schools, colleges and universities; schools for persons with mental or physical
disabilities; child care centers; educational radio and television stations licensed by the Federal Communication
Commission; museums attended by the public; and libraries serving free all residents of a community, district, state
or region.

Nonprofit, tax-exempt organizations, which provide food, shelter, or support services to homeless or impoverished
people, may also be eligible to receive surplus property through donation. Such organizations may include soup
kitchens and day centers; food banks which provide food directly to shelters and soup kitchens where homeless
and/or impoverished individuals are assisted and/or provided sleeping or living accommodations; and overnight,
daytime, and around-the-clock shelters where homeless individuals receive assistance, regardless of the cause or
duration of the homelessness (includes shelters for battered spouses, abused children, and orphans; and half-way
houses for temporary residence of homeless parolees, recovered mental patients, and recovered substance
abusers.)

Nonprofit and Public Programs for the Elderly

State or local government agencies, and nonprofit organizations or institutions, which receive funds appropriated for
programs for older individuals under the Older Americans Act of 1965, as amended, under Title IV or Title XX of the
Social Security Act, or under Titles VIII and X of the Economic Opportunity Act of 1964 and the Community Services
Block Grant Act, may be eligible to receive donations of surplus personal property for programs for the elderly.

Programs for the elderly may include programs that provide adult day care or other services essential for the general
welfare of older people such as social services, transportation services, nutrition services, legal services, and multi-
purpose senior centers.

Public agencies, nonprofit educational or public health institutions (including providers of assistance to the
homeless), and programs for the elderly may obtain information about eligibility and program requirements by
contacting the State Agencies for Surplus Property for the state in which they reside.

Public Airports

Any state, political subdivision, municipality, or tax-supported institution may receive donations of surplus property
which, in the determination of the Administrator of the Federal Aviation Administration (FAA), is essential, suitable, or
desirable for the development, improvement, operation, or maintenance of a public airport. Such property is subject
to terms and conditions prescribed by FAA. Public airports should contact the appropriate FAA regional office,
regarding their participation in the FAA-administered program.

In addition, public airports may be eligible, as public agencies, to receive property donations through the State
Agency for Surplus Property. For information on establishing eligibility as a public agency, public airports should
contact the State Agency for Surplus Property servicing their state.

Educational Activities of Special Interest to the Armed Services
Certain schools and the following national organizations have been designated as eligible recipients of Department
of Defense (DOD) surplus property:

American National Red Cross; Armed Services YMCA of the USA, Big Brothers/Big Sisters of America; Boys and
Girls Clubs of America; Boy Scouts of America; Camp Fire, Inc.; Center for Excellence in Education; Girl Scouts of
the USA, Little League Baseball, Inc.; Marine Cadets of America; National Association for Equal Opportunity in
Higher Education; National Civilian Community Corps; National Ski Patrol System, Inc.; Naval Sea Cadet Corps;
Operation Raleigh; United Service Organizations, Inc.; U.S. Olympic Committee; Young Marines of the Marine
Corps; and League/Marine Corps League.

These activities generally referred to as Service Educational Activities (SEA), have a formal donation agreement with
DOD that outlines the general terms and conditions for obtaining DOD surplus property and specifies the kind of
property that may be donated to the SEA.
General information concerning the designation of schools or organizations as a SEA can be obtained from the State
Agency for Surplus Property servicing their state.
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http://www.faa.gov/about/office_org/headquarters_offices/arc/ro_center/

Individual units of the national organizations such as Boy Scout or Girl Scout Troops, Red Cross Chapters, etc.,
should contact their regional or national headquarters for guidance regarding the donation and use of DOD surplus
property. Schools with military training programs (e.g., military junior colleges, military institutes, high schools which
host a Junior Reserve Officer Training Corps unit or a National Defense Cadet Corps unit, naval honor schools and
state maritime academies should contact their sponsoring military service.

Other Donee Activities
The Donation Program also encompasses provisions for donating special types and categories of surplus property.
Examples of these programs include:

o Donations of forfeited distilled spirits, wine, and beer to charitable institutions for medicinal purposes.

e Donations of blood plasma and other property to the American National Red Cross for charitable purposes.
Donations are limited to property identified as having been processed, produced or donated by the Red
Cross to the federal government. This program is separate and distinct from the program under which the
Red Cross may receive DOD surplus property as an SEA.

o Donations of surplus equipment and supplies to state and local governments for use in Presidentially
declared emergencies or major disasters.

o Donations of property with no market value to public bodies (any public agency, Indian tribe, or agency of the
federal government) in lieu of abandoning or destroying it.
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